HONG KONG AIR CADET CORPS


DECLARATION OF POTENTIAL CONFLICT OF INTEREST

	To [Vetting Authority] :
	

	Name :
	Serial Number:

	Rank :
	Post :


Part I:
Declaration – To be completed by the Senior Member/Staff Member 
(Please use additional sheet if required)
	Potential conflict of interest situation arising during discharge of duties  (Please “( “ as appropriate)
(a) 

New declaration/Change(s) occurred* (* Please delete as appropriate)
(i) person(s)/company(ies) with whom/which I have official dealings and relationship : 

(ii)  My relationship with (i) (e.g. relative, proprietor):

(iii)  My duties which may/will involve with (i) and/or (ii) :

(b) 
No change in the potential conflict of interest situation that I declared before (Applicable to a senior member/staff member who declared potential conflict of interest before.)
(c) 
Nothing to declare


	Signature of Declaring Senior Member/Staff Member :


	Date :




Part II:
Acknowledgement/Recommendation/Endorsement – To be completed by the vetting authority (Please refer to page 2 for vetting authority and procedures) 
	Acknowledgement/Recommendation/Endorsement (Please “( “ as appropriate)

The senior member/staff member should refrain from performing or being involved in performing the duties, as described in Part I (a)(iii), which may give rise to a conflict of interest situation. 

The senior member/staff member may continue to handle the duties as described in Part I (a)(iii), provided that there is no change in the information declared.

No change is required (Applicable to Part I(c)).


Others (please specify) :


	Acknowledged/Recommended by :
	Endorsed by :

	Name:
Rank:
	Name:
Rank:

	Post :
	Post :

	Date :
	Date :


(Please forward the completed form to HQ HKACC )
Part C : For Use by HQ HKACC
	      Subject file record updated       
           
	     Declaring senior member/staff member and supervising officer notified by copy of this form

	     Other actions :


Vetting Procedures
1. Senior members/staff members should submit the declaration form to the authority(ies) as indicated below who would acknowledge/recommend and endorse actions to be taken by the senior member/staff member concerned.  
2. The completed form should be submitted to HQ HKACC.  
3. When action(s) is recommended in Part II of the declaration form, HQ will notify the declaring senior member/staff member with a copy to his/her supervising officer (or the Chairman of the Executive Board in the case of a declaration from a Executive Board Member) who will ensure the implementation of the recommended action(s). 

Vetting Authority - Acknowledgement/Recommendation/Endorsement 

Situations 
(A) Nothing to declare 

(B) New declaration/Change(s) in the situation declared before, or No change in the potential conflict of interest situation declared before.
	Application from
	Situation
	Acknowledged by
	Recommended by
	Endorsed by

	Staff Member 
	(A)
	CSO
	-
	-

	
	(B)
	-
	Administrative Manager
	CSO

	Senior Member under  a DCO or CSO
	(A)
	DCO or CSO 


	-
	-

	
	(B)
	-
	DCO or CSO 


	CO

	DCO or CSO 
	(A)
	CO
	-
	-

	
	(B)
	-
	CO
	Cmdt

	Executive Board Member
	(A)
	Chairman of 

the Executive Board
	-
	-

	
	(B)
	-
	Honorary Secretary
	Chairman of the Executive Board

	Chairman of the Executive Board
	(A)
	Honorary Secretary
	-
	-

	
	(B)
	-
	Honorary Secretary
	Resolution by the Executive Board
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