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 Regulation governing the award of

Commendations in the Hong Kong Air Cadet Corps

1. 
Types of Commendations

There are two type of commendations which can be awarded within the Hong Kong Air Cadet Corps to members:

(a) 
Commandant's Commendation

courage, leadership, ability, energy or devotion to duty of an exceptionally high order. 



Awarding Authority: Commandant, in consultation with the Commanding Officer

(b) 
Commanding Officer's Commendation

courage, leadership, ability, energy or devotion to duty of a very high order. 

Awarding Authority: Commanding Officer

Members who have performed acts of gallantry, leadership, ability and energy or devotion of duty of a degree higher than that required for the award of either the Commandant's or the Commanding Officer's Commendation shall be rewarded with Hong Kong Cadet Forces Medal for Meritorious Service, the Hong Kong Cadet Forces Medal for Distinguished Service, or an appropriate HKSAR honour. The procedures under which such honours and decorations are conferred are set out under separate guidelines and regulations.

In addition to the above decorations and commendations, Letters of Appreciation my be issued by the Commanding Officer to members whose duty performance is above and beyond what is expected of a member of that rank or experience. The circumstances based on which the Letter of Appreciation is given should not be restricted to operationally oriented achievements but should also be awarded for good work over a period, particularly for those members serving in support and administrative functions.

2.
Nominations

(a)
Nominations for Commendation are to initially be submitted to the relevant Group Commander using the prescribed nomination form as soon as possible and not later than three months after the performance of the acts on which the nomination is based. The nomination form must be completely accurately and in sufficient detail. It is important that as much information as possible is proved about the nominee, and try to explain what his/her actual contribution in an area has been, as opposed to just listing jobs or posts held. The type and level of Commendation are at the absolute discretion of the granting authority and need not be stated in the nomination. 

(b)
All nominations are treated in strict confidence. The nominee should not be informed that he/she has been nominated, as it is not fair to raise expectations in case they are not met.

 

(c)
A Group Commander is required to unequivocally endorse the nomination and indicate his/her endorsement or otherwise. Endorsed nominations are to be forwarded by the Group Commander to the Commanding Officer.
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3.
Consideration of Nominations
(a)
All nominations are processed in the order of receipt by the Commanding Officer.

(b)
Following receipt, each nomination is thoroughly researched and referees, if deemed necessary, are contacted. When all relevant information has been obtained, the nomination will be considered by the Awarding Authority. This process can take a few months.


(c)
It is not possible to enter into correspondence or discussion on the merits of a particular nomination, nor on its progress whilst it is under consideration.  

4.
Notification of Nominees
Recipients are advised in writing of the offer of an award. Unsuccessful nominees are not notified.

5.
Unsuccessful Nominations and Re-nominations
If after a year the nominee has not been successful the nomination may be assumed lapsed. Re-nomination is possible but a different outcome is unlikely unless the nominee has had additional achievements.

6.
Criteria for Award 


(a)
Commandant's Commendation

 

(i)
Members who have performed acts of courage who are not considered to be of a sufficiently high standard to merit a HKSAR honour or a Hong Kong Cadet Forces decoration, or who have performed duty of an exceptionally high order, may be awarded a Commandant's Commendation. The Commandant's Commendation may also be awarded for meritorious work over a longer period.

(ii) 
Nominations are to be considered only where the duty performed reflects outstanding courage, leadership, ability, energy or devotion to duty above and beyond what is expected of a member of that rank and experience, and the work of the member recommended is so meritorious as to call for formal recognition and Corps-wide publicity.

(iii)
A recommendation for courage should not be made unless that quality has been undoubtedly called for, and shown, by a member who was fulfilling his duty in circumstances of real peril.

(b)
Commanding Officer's Commendation

 

(i)
Members who have performed acts of courage who are not considered to be of a sufficiently high standard to merit a Commandant's Commendation, or who have performed duty of a very high order may be awarded a Commanding Officer's Commendation. The Commanding Officer's Commendation may also be awarded for good performance over a longer period.

21 July 2003

HONG KONG AIR CADET CORPS

Headquarters

NOMINIATION FOR COMMENDATION

OR

LETTER OF APPRECIATION

Please read the accompanying regulations before completing this form

NOMINEE

Please clearly print or type the following details about the member you are nominating. You must ensure that all sections of the is form are completed or we will be unable to consider your nominee. The information contained in this nomination is strictly confidential and will not be communicated to any person other then those involved in the administration of the HKACC Honours and Awards System with the exception of background information provided in page 2, which make be used in association with the announcement of any award granted.


I nominate the following member for a Commendation or Letter of Appreciation:

Surname:

Given names:

Chinese Name:

Rank:

Unit:

Post:

HKACC Serial Number:

Date of Birth:

(or approximate age)

Details of previous honours, decorations and awards

Has the nominee previously received an HKACC award, a Hong Kong Cadet Forces award, or an honour or decoration in the HKSAR honours system/British imperial award system?

 


Yes  □





No □


If yes, please provide date and details of the award(s)
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THE NOMINATION

Please set out the main reason why you think the nominee deserves a commendation. As a guide, you may wish to consider some of the following questions:

In what role(s) or area(s) has the nominee excelled?

How has the nominee demonstrated service worthy of recognition?

How has the nominee’s contribution impacted on either a particular field or the Corps at large?

Over what period of time has the nominee made a major commitment?

Has the nominee’s contribution been recognized by other awards?

If there is insufficient space, you may provide additional information on separate sheets and attach them to the nomination form.
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DETAILS OF THE MEMBER MAKING NOMINATION

Surname:

Given names:

Rank:

Unit:

Post:

Telephone no:

E-mail address/Fax no:

Signature:__________________________________________
Date:___________________
GROUP COMMANDER’S ENDORSEMENT

Surname:

Given names:

Rank:

Unit:

Post:

Telephone no:

E-mail address/Fax no:

I support this nomination  □


I do not support this nomination □


Reasons given (if any):

Signature:__________________________________________
Date:___________________
FOR HQ USE ONLY


Date form received:


Reference number:

Nomform 7/2003
