
HONG KONG AIR CADET CORPS

Reservation of HQ facilities

*Reservation Form must reach Headquarters at least 14 days before the day of the booking*
To :
General Registry
(e-mail: hq@aircadets.org.hk )


Centre Manager – HQ HKI Wg/No 6 Wg (e-mail: hq_wgoffice@aircadets.org.hk )
Fm:
________________________Unit 




Date of Application:
______________

*********************************************************************
Details of Booking

	1.
Circle where appropriate:


	a. HKI & No 6 Wg HQ
	
	

	
	Classroom A
	(45 max capacity)

	
	Classroom B
	(25 max capacity)

	
	Conference Room
	(10 max capacity)

	
	
	

	b. Aviation Club
	Josey Room
	(35 max capacity)

	
	Gotfried Room
	(60 max capacity)


	Other (please specify)
	
	


	2.
	Date(s):
	


	3.        
	Time:
	from
	
	hrs to
	
	hrs


	4.
	No of Participants:
	

	
	
	

	5.
	Person in-charge:
	

	
	
	Rank & Name              Mobile

	
	
	

	6.
	Reason(s) for use:
	

	

	
	

	


_____________________

 Signature of Applicant
_____________________

  Rank & Name


**********************************************************************
For Official Use

Approved / Rejected 








____________________

Remarks:	-	For Wg HQ booking, please get your password from Centre Manager (CM) one working day in advance;


For long vacation, please contact GR/CM for special arrangement; 


You are responsible for reporting to GR/CM for any damage found on site. 


Reservation Form must reach Headquarters at least 14 days before the day of the booking.
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